
Canton Park Commission  -- Position Description
A S S I S T A N T   D I R E C T O R   O F   P A R K S

(Non- Classified)

General Statement of Duties:     The Assistant Director of Parks assists the Director of the Parks in the 
daily and long range operation of the park system.  An employee in this classification assists in the 
development of park lands, facilities, and park policies.  He/she serves as Recording Secretary for the 
Canton Board of Park Commissioners and other related duties in the absence of the Director.  This person, 
under the direction of the Director, is responsible for the daily maintenance operations of the Canton Park 
System.  This is important supervision work dealing with the overall development and maintenance of the 
parks.  this person delegates tasks to be performed to the General Foreman and other employees and then 
inspects the work in progress and upon completion.  Assists in the coordination of activities with the 
Canton Recreation Department.  May assist in the preparation of issues related to collective bargaining 
negotiations. Daily supervision of the General Foreman and other employees engaged in the maintenance 
of the Park System.  Assists the Director in the development of annual operation and capital budgets.  
May coordinate and plan activities with volunteer groups.  May occasionally speak to various civic 
groups on park related topics.  Works to resolve complaints submitted to the Park System.  May work 
with insecticides, herbicides or fertilizers to promote the well being of the parks.  Responsible for the 
maintenance and repair of all vehicles and equipment operated by the Park System.  Addresses and/or 
adjusts grievances filed by Park System employees.

In the absence of the Director, act in his/her place as Director and Recording Secretary for the Park 
Commission.  He or she will help conduct such meetings and will record and process minutes for such 
meetings.

Minimum Qualification:  Graduation from an accredited college or university with an Associate’s 
degree in Park, Business, or Landscape Management (Baccalaureate degree preferred).  In lieu of a 
college degree, a minimum of five years experience in park, grounds, lawn care/landscape, or general 
business management with three years supervision experience would be considered.  Courses or 
experience in construction or building maintenance is highly desirable.  Possession of a valid Ohio 
Operator's License is required, Ohio Commercial Driver's License preferred.
Knowledge of parks and grounds maintenance and development. Good working knowledge of machinery, 
especially mowing and tree cutting equipment.  Experience in working within, or supervising, a unionized 
work force preferred.  This person should be skilled in public speaking, record keeping, report writing, 
and public relations.  Must be willing to attend various training sessions or schooling to maintain or 
improve his/her skills.

Salary range- $56,682-66,311

Please reply by email to andrea.perry@cantonohio.gov


