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OFFICIAL BID PACKET 

Printing and Mailing of Utility Bills 

 

Bid Opening:  May 28, 2014 

 

The City of Canton  

Utility Billing Department 

 

 

 

 

 

 

 

 

 

 

 

Name of Bidder:                            
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BIDDER’S CHECKLIST 

 

A complete bid packet will consist of the items listed below. 

 

Complete this checklist to confirm the items required in your bid.  Place a checkmark or “X” 

next to each item that you are submitting to the City of Canton.  Failure to submit the listed 

documents may be cause for rejection of your bid.  This checklist should be returned with your 

proposal. 

 

_____  Cover sheet (Page 1) 

_____  Checklist (Page 2) 

_____  Legal Notice (Page 3) 

_____  Specifications (Pages 4-7)  

_____  Proposal Page (Page 8) 

_____  Bid Check (Certified or Cashiers) or Bid Bond (Page 9) 

_____  Bidder Information/Signature Pages (Pages 10-12)  

_____  Insurance Requirements (Pages 13-14)  

_____  Personal Property Tax Certification: ORC 5719.042 (Page 15) 

_____  EEO Forms and Contract Compliance (Pages 16-21) 

_____  City of Canton Codified Ordinances (Pages 22-24) 

_____  Additional Information and Considerations for Bidders (Page 25) 
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LEGAL NOTICE 

Ordinance 2/2014 
 

The Director of Public Service of the City of Canton, Ohio will accept sealed bids until 2:00 PM, 

local time on Wednesday, May 28, 2014, for the purpose of securing bids for a three (3) year 

contract for the: 
 

Printing and Mailing of Utility Bills 
 

Submit bids according to the specifications and bid sheet(s) shown on the City’s Purchasing 

Department website at https://cantonohio.gov/purchasing/?pg=showbids.   

Submit all bids to the City of Canton Purchasing Department, 218 Cleveland Avenue SW, 

Purchasing Department/ Sixth Floor, Canton, Ohio 44702 before 2:00 p.m. on the day of the bid 

opening. The City will disqualify any bid not received on or before 2:00 PM on Wednesday, 

May 28, 2014.  
 

The Sixth Floor Conference Room of Canton City Hall is the location for the Bid Opening. 

Contact Randy Dublikar at randall.dublikar@cantonohio.gov if you have any questions. 
 

Each bid must contain the full name of every person or company participating in the bid. A 

certified check, cashier’s check or surety bond must accompany the bid. Draw this check or 

bond from a solvent bank or bonding company satisfactory to the Director of Public Service as a 

guarantee the contract and its performance are properly secured if the bid is accepted. 
 

The Bidder shall verify the certified check, cashier’s check or bid bond for five hundred 

($500.00) dollars.  The City of Canton will only accept original checks and bid bonds.  

Therefore, if any company and/or bidder submits a copy (including faxed copies) of his/her 

$500.00 security, the City will disqualify the bid. 
 

The Director of Public Service reserves the right to waive any technical defects in any bid bond 

submitted so long as the bond is in substantial compliance with State Law. Any bidder may 

withdraw his bid, by written request, at any time prior to the hour set for the bid opening. Please 

be advised, the City of Canton may impose a $500.00 penalty to any bidder that withdraws his 

bid after the bid opening and prior to a contract award(s). 
 

Should any bid not be awarded or be rejected, such check or bond will be returned to the bidder 

or bidders after the execution of the contract.  
 

The Board of Control reserves the right to reject any or all bids and to accept the bid(s) deemed 

most beneficial to the City of Canton.  
 

All companies must submit their Federal ID Number for IRS purposes.  
 

The bidder is responsible to monitor the city website for any official addenda. 
 

The bidder must print this entire packet and submit in its entirety. The City requires that the 

bidder submits an original completed bid packet and two (2) copies of that completed packet for 

a total of three (3) bid packet copies. 
 

By order of the Director of Public Service: William Bartos 

Published in the Canton Repository: May 13 and 20, 2014

https://cantonohio.gov/purchasing/?pg=showbids
mailto:randall.dublikar@cantonohio.gov
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SPECIFICATIONS 

 

1.0  SCOPE AND CLASSIFICATION 

 

1.1 Scope: The City of Canton Water/Utility Billing Department is seeking bids for a three 

(3) year contract for the printing and mailing of utility bills. 

 

1.2 Classification: The successful bidder will print and mail the City of Canton’s utility bills 

pursuant to the specifications enclosed in this bid packet. 

 

 

2.0  APPLICABLE PUBLICATIONS & STANDARDS 

 

2.1 NA 

 

 

3.0  REQUIREMENTS 

 

3.1 Description and Overview 

 

3.1.1  The contract will be for printing approximately 29,000 utility bills per month.   

  Approximately 12,000 blue bills will be printed for mailing on the 1st business  

  day of the month, 3,000 red bills will be printed for mailing on the 5th business  

  day of the month, 11,000 blue bills will be printed for mailing on the 15th business 

  day of the month and 3,000 red bills will be printed for mailing on the 20th  

  business day of the month.   

 

3.1.2  The bills may be multiple pages, laser printed with a 300 DPI or higher resolution, 

  one side on blue or red preprinted, white 24# stock, folded, inserted into a #10  

  white window envelope along with a #9 white courtesy reply envelope, pre-sorted 

  and mailed first class.   

 

3.1.3  Turnaround time to USPS must be 48-72 hours from receipt of data. 

  

3.2 Data Format 

 Data will be provided in two distinct ASCII text files.  Data from these files will be used 

 to create a record.  Bidder must be able to change data format annually, based on City of 

 Canton requirements.  The following is a description of the two files: 

 

3.2.1  1st file (Master File - one record per account) will contain an account number that 

  will permit the location and selection of records in the 2nd file in addition to  

  name, address and other information. 

 

3.2.2  2nd file (Variable Data) will contain at least one but possible more records for  

  each account in the first file. 
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3.3 Electronic Access 

 

3.3.1  Data files will be provided by one of the following methods, based on advice  

  from bidder and relative cost and efficiency: 

- Data files will be sent directly to bidder’s computer using a BBS. 

- Data files will be sent to bidder’s FTP site using encrypted Internet File 

Transfers. 

- Bidder will request data files from Canton Water Department and file transfer    

will take place via encrypted E-mail attachment using an agreed upon 

encryption vehicle.  Vendor should state recommended encryption product. 

 

3.3.2  Bidder must provide a means for tracing and verifying the number of records  

  processed from the two file types mentioned in Data Format section and also  

  provide a means for recovering from printer or communications errors.  E-mail  

  for direct communications will be available.  Bidder must provide local phone  

  number for file transfers. 

 

3.4 Sorting and Inserting 

 Bidder must be able to sort bills that have the same name and mailing address and insert 

 those into one envelope. 

 

3.5 Supplemental Letters and Forms 

 

3.5.1  The City occasionally mails additional notices to customers.  Notices will be  

  printed in a letter format using 8-1/2" x 11" 24# white sheets and mailed in #10  

  white wove envelope with a #9 return envelope. 

 

3.5.2  The City of Canton Water Department will provide input as to the design of the  

  forms and envelopes.  The design/layout charges will be the responsibility of the  

  bidder. 

 

3.6 Postage 

 

3.6.1  All postage charges will be the responsibility of the City of Canton Water   

  Department.   

 

3.6.2  Bidder will provide the most economical way of mailing envelopes first class,  

  including but not limited to the use of CASS and bar coding of addresses.   

 

3.6.3  Postal bar codes are to be printed on the bills or envelopes.   

 

3.6.4  All mailings must be dropped at any US Post Office located in Stark County,  

  Ohio.  

 

3.6.5  High and low postage estimates should be included in the bid. 
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3.7 Disaster Recovery 

  

3.7.1  Bidder’s computer processing, printing and mailing shall be in a 24/7 secured data 

  center with full disaster recovery backup.   

 

3.7.2  If necessary, upon proper notification, personnel from the City of Canton Water  

  Department must be permitted access to your site. 

 

3.8 Materials 

 Bidder to supply all materials as follows: 

 - 758,200 8-1/2 x 11 24# white with blue on one side. 

 - 200,600 8-1/2 x 11 24# white with red on one side. 

 - 958,000  #10 white wove window envelopes with return address or double window. 

 - 958,000  #9 white wove courtesy reply envelopes with return address and bar code. 

 

3.9 Stock and Storage 

  

3.9.1  The bidder shall store and insure all materials at their facility and bill upon usage.   

 

3.9.2  The bidder will deliver additional forms and envelopes to the Utility Billing  

  Department upon their request on an as needed basis. 

 

3.10 The contract term shall be for three (3) years beginning on August 1, 2014 and ending on 

 July 31, 2017.  Proposals for contract terms other than three (3) years will not be 

 considered. 

 

3.11 All bidders are required to bid fixed, firm pricing.  Any bid containing an escalator clause 

 will not be considered. 

    

3.12 The successful bidder shall be required to comply with the insurance requirements 

contained in the bid packet. 

  

 

4.0  SAMPLING INSPECTION 

 

4.1 The City of Canton reserves the right to periodically inspect all items purchased under 

this contract to ensure that they are meeting the required specifications. 

 

 

5.0  INVOICING 

 

5.1 Invoicing  

 

5.1.1  Invoice shall show the City’s purchase order number, the item number, the 

 quantity, a brief description of the item, the unit price and the total amount due. 
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5.1.2 Invoice address:  All invoices shall be submitted to the address on the Purchase 

Order. 

 

 

6.0  NOTES 
 

6.1 Prospective bidders will take notice that the City of Canton, in determining the lowest 

and best bidder in the award of this contract, may award a local bidder preference to any 

qualified bidder pursuant to Section 105.12 of the Codified Ordinances of the City of 

Canton. The determination of whether a bidder qualifies for the local preference shall be 

made by the Board of Control. The Board's decision shall be final. A copy of City Code 

Section 105.12 is attached. 

 

6.2 Award Process: Contracts will be awarded in accordance with Section 105.09 of the City 

 of Canton Codified Ordinances using the standard of lowest and best bidder.  The Board 

 of Control reserves the right to reject any or all bids and to accept the bid(s) deemed most 

 beneficial to the City of Canton.  

 

6.3 Questions and Addenda  

 

6.3.1  All questions should be submitted in writing at least five (5) business days prior to 

 the bid opening.  Answers to questions will be issued in writing as official   

 addenda no later than  seventy two (72) hours prior to the time of the bid opening.  

 Said addenda will become a component of the official bid packet and must be  

 acknowledged as received on the proposal page.  Failure to acknowledge all  

 official addenda in this manner may result in your bid being disqualified. 
 

6.3.2  Any questions concerning the City’s requirements and/or bid forms may be 

 directed to: 

  Mr. Randall Dublikar 

  City of Canton Purchasing Department 

  Email: randall.dublikar@cantonohio.gov  

 

6.3.3  Bidders are expected to and responsible for monitoring the City’s website for all  

 official addenda. 

 

6.3.4  Oral instructions or decisions, unless confirmed by addenda, will not be   

 considered valid, legal or binding. 

 

6.4  Proposal Page Instructions:  Bidders are required to fill out the proposal page completely. 

Failure to do so may result in your bid being disqualified.  Prices shall include all of the 

requirements listed in the specifications.

mailto:randall.dublikar@cantonohio.gov
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PROPOSAL PAGE 
 

We (I), the below signed hereby propose to furnish the following article(s) and/or service(s) at 

the price(s) and terms stated subject to all instructions, conditions, specifications, and all 

attachments hereto.  We (I) have read all attachments including the specifications and fully 

understand what is required. 
 

Utility Bills: 

Pricing per page processed ____________ each x 29,000/month = ____________month 

 

 

Estimated postage per record ____________ each x 29,000/month = ____________month 

 

 

Startup time from award of contract ___________________________________________ 

 

 

Recommended encryption product _____________________________________________ 
 

 

Supplemental Notices: 

Pricing per page processed ______________ each x 3,500/month = ______________month 

 

 

Estimated postage per record ____________ each x 3,500/month = ______________month 
 

 

Optional Charges: 

Intelligent inserting _____________________________________________________each 

 

 

Additional page printing _________________________________________________each 

 

 

Layout and black static printing charges _____________________________________each 

 

 

Form modification charges _______________________________________________each 
 

 

Purchase Terms and Delivery Time: 
 

 

Purchase Terms: ___________% Net ________Days   Delivery Time: ____________________ 
 

 

Addenda Acknowledgement 

 

I hereby acknowledge the following official addenda (leave blank if no addenda were issued) 

 

Addenda Number(s) _____________________________________________________________
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INSERT BID GUARANTY HERE 
 

A certified check, cashier’s check or surety bond must accompany the bid. Draw this check or 

bond from a solvent bank or bonding company satisfactory to the Director of Public Service as a 

guarantee the contract and its performance are properly secured if the bid is accepted. 
 

The Bidder shall verify the certified check, cashier’s check or bid bond for five hundred 

($500.00) dollars.  The City of Canton will only accept original checks and bid bonds.  

Therefore, if any company and/or bidder submits a copy (including faxed copies) of his/her 

$500.00 security, the City will disqualify the bid. 
 

The Director of Public Service reserves the right to waive any technical defects in any bid bond 

submitted so long as the bond is in substantial compliance with State Law. Any bidder may 

withdraw his bid, by written request, at any time prior to the hour set for the bid opening. Please 

be advised, the City of Canton may impose a $500.00 penalty to any bidder that withdraws his 

bid after the bid opening and prior to a contract award(s). 
 

Should any bid not be awarded or be rejected, such check or bond will be returned to the bidder 

or bidders after the execution of the contract.  
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BIDDER INFORMATION AND SIGNATURE 

                                                                                                 Bidder Information Page 1 of 3 

 

 

1. The Bidder shall provide the following information as part of its bid. 

 

 

a. Name of Bidder                                                                            

 

b. Business Address                                                                            

                                              .                .              .                                                                 

      City            State          Zip 

 

c. Business Telephone Number (          )                          .                                              

 

d. Person, address, email and   

  telephone to whom official    

  notices are to be sent   

 

 

e. Person, address, email and   

         telephone for further   

        information regarding   

        this proposal   

 

f. State(s) of incorporation   

        (w/dates of incorporation)   

 

 

g. Principal place of business  

 

h. Working days necessary to 

        complete project                         days 

 

  i. Federal I.D. Number  #                              .    

  This is required for IRS purposes 

 

j. Amount of Certified Check, 

        Cashier's Check, Bid Bond  $                       
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Bidder Information Page 2 of 3 
 

2. Form of Business Organization. 

 

                    Corporation 

 

                    Partnership 

 

                    Other                           

 

3. The bidder shall provide the names and addresses of all persons interested as principals 

(officers, partners, and associates) in this proposal.  Write first name in full, and give titles for 

offices. 

 

 

 

 

 

 

 

 

 

All of the above, including the signatory to this bid, are citizens of the United States, except 

the following.  (Provide names and addresses of those not a citizen of the United States.) 

 

 

 

 

 

 

 

 

 

4. Name and address of other person, firms or companies interested in this contract. 
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Bidder Information Page 3 of 3 
 

The undersigned certifies that the bidder has the facilities, ability and financial resources 

available for the fulfillment of the contract if such be awarded to said bidder. 

 

Upon request, the bidder will be expected to amplify the foregoing statements as necessary to 

satisfy the OWNER concerning his ability to successfully perform the work in a satisfactory 

manner. 

 

 

 

     Signed this                 day of                                                    , 20           . 

 

 

 

                                                                            Contractor 

 

  

                                  By                                                                                                  .                                                                                               

                                        (Signature of individual, partner or officer signing the proposal.) 

 

 

                 Please have this page Notarized                                                                                                                         
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INSURANCE REQUIREMENTS 
 

Overview 

All successful bidders will be required to possess the insurance outlined below.  The City of 

Canton reserves the right to request proof that these requirements are met. 

1. Liability Insurance Certificate (with the City of Canton listed as an additional insured) 

2. Proof of coverage under the State of Ohio Workers Compensation Law 

 

Insurance Requirements 

The following standard indemnity agreement and minimum insurance requirements are 

incorporated in the Specifications for all work performed by the Contractor for the Owner, its 

affiliated and associated organizations or subsidiaries, hereinafter referred to as Owner. 

 

I. The Contractor agrees to indemnify and save the Owner harmless from and against any 

and all costs, loss and expense, liability damages, or claims for damages, including cost 

for defending any action, on account of any injury to persons (including death) or damage 

to or destruction of property of the Owner, arising or resulting from the work provided 

for or performed, or from any act, omission, or negligence of the Contractor, 

Subcontractor and his or their agents or employees.  The foregoing provisions shall in no 

way be deemed released, waived or modified in any respect by reason of any insurance or 

surety provided by the Contractor. 

 

II. The Contractor shall maintain liability insurance and furnish the Service Director with 

Certificates of Insurance as evidence thereof in the prescribed form.  If any work 

provided for or to be performed under any Specifications is sublet (as otherwise 

permitted by the terms of such Specifications), the Contractor shall require the sub-

contractors to maintain and furnish him with satisfactory evidence of Workmen’s 

Compensation, Employer’s Liability and such other forms and amounts of insurance 

which Contractor deems reasonably adequate. 

 

III. In accordance with Item II, the Contractor shall maintain the following insurance: 

 

1. Workmen’s Compensation and Employer’s Liability Insurance affording: 

a. Protection under the Workers’ Compensation Law in the State of Ohio. 

b. Employer’s Liability protection subject to a minimum limit of 

$100,000.00. 

 

2. General Liability Insurance in amounts not less than: 

a. General Aggregate Limit  $2,000,000.00 

b. Personal and Advertising Injury Limit $1,000,000.00 

c. Each Occurrence Limit  $1,000,000.00 

d. Fire Damage   $     50,000.00 

e. Medical Expense Limit  $       5,000.00 
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  This insurance shall: 

a. include coverage for the liability assumed by Contractor under Item I 

(Indemnity); 

 

b. and the Certificates of Insurance furnished by the Contractor shall show 

by specific reference that each of the foregoing items have been provided 

for. 

 

3. Comprehensive Automobile Liability Insurance in the following minimum 

amounts: 

a. Bodily Injury and Property Damage  

any one accident or loss:  $1,000,000.00 

 

Please Note:  
The liability insurance policy required under this section shall name the City of Canton “as an 

additionally named insured” and shall contain an endorsement by the insurance carrier 

providing ten (10) days notice to both the City and insured in the event of any change in 

coverage under the policy.  No less than ten (10) days advance notice of cancellation of the 

insurance policy shall be given to the City by the insurer.  A copy of the foregoing policy shall 

be filed with the Director of Public Service. 
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PERSONAL PROPERTY TAX CERTIFICATION (ORC 5719.042) 
 

Instructions 

The successful bidder shall be required to  

1. retype the statement below on the bidder’s letterhead,  

2. have said statement notarized utilizing either paragraph (A) or (B) as it applies to your 

company, and  

3. submit the notarized statement to the City of Canton. 

 

Note: Bidders are encouraged to submit this with the bid packet. 

 

Office of the Auditor 

City of Canton 

City Hall 218 Cleveland Avenue S.W. 

Canton, Ohio 44702 
 

Dear Sir or Madame: 
 

     (A) The undersigned hereby certifies that the party to whom contract award is being 

considered was not charged with any delinquent personal property tax at the time of the 

bid opening the project nor is said party currently charged with such a delinquency on 

the general tax list of personal property for Stark County, Ohio. 
 

   or                             
 

(B) The undersigned hereby certifies that the party to whom contract award is being 

considered has been charged with a delinquency regarding personal property tax on the 

general tax list of personal property for Stark County, Ohio, either currently, or at the 

time of bid opening the project.  The amount of the due and unpaid delinquent taxes, 

including any due and unpaid penalties and interest thereon is                    . 
 

                                                                            and 
 

It is understood that, by law, this statement is to be signed by the party whose bid has 

been tentatively accepted, and must be affirmed under oath.  The law also requires that 

his statement is to be submitted to the City Auditor and this statement must be 

incorporated into the pending contract before any payment can be made under the 

subject contract. 

 

 

 

 

 

    _________________________________ ________________________________                                                                       

                   Name of Corporation                                                               President 

 

 

                                                      ________________________________                                   

                                                                                                              Secretary 
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CONTRACT COMPLIANCE AND EEO FORMS 

 

Instructions 

1. Contract Compliance Requirements:  

a. The successful bidder shall be required to comply with the City Contract 

Compliance Program regarding equal employment opportunity.  

b. Please complete and submit with your bid the Bidder and Contractor 

Employment Practices Report forms located on the following pages. 

c. Please be sure to fully complete section IV.  This includes reporting a 

number for ALL categories even if the answer is zero (0) . 

 

2. Affirmative Action Plan/EEO Policy:  

a. The successful bidder must submit an “affirmative action plan” and/or 

“EEO policy.” 

b. If your company does not have a formal EEO policy, please complete the 

EEO Policy Statement included after the Bidder and Contractor 

Employment Practices Report. 

 

Note: Bidders are encouraged to submit this information with the bid packet. 
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POLICY STATEMENT 

 

THE CITY OF CANTON, OHIO IN CONFORMANCE WITH LOCAL, STATE, AND 

FEDERAL REGULATIONS REQUIRE EACH EMPLOYER, CONTRACTOR, AND 

MATERIAL SUPPLIERS WORKING CITY PROJECTS TO BE SIGNATURES OF THE 

FOLLOWING STATEMENTS: 

 

1. IT IS THE POLICY OF ________________________THAT EQUAL EMPLOYMENT 

OPPORTUNITY BE AFORDED TO ALL QUALIFIED PERSONS WITHOUT 

REGARD TO RACE, RELIGION, SEX OR NATIONAL ORIGIN. 

 

2. IN SUPPORT OF THIS DOCUMENT__________________ WILL NOT DISCRI- 

MINATE AGAINST ANY EMPLOYEE OR APPLICANT BECAUSE OF RACE, 

RELIGION, COLOR, SEX OR NATIONAL ORGIN. 

 

3. ________________________ WILL TAKE AFFIRMATIVE ACTION TO INSURE 

THAT APPLICANTS ARE EMPLOYED AND THAT EMPLOYEES ARE TREATED 

DURING EMPLOYMENT WITHOUT REGARD TO THEIR RACE, RELIGION, 

COLOR SEX OR NATIONAL ORIGIN. SUCH ACTION WILL INCLUDE BUT NOT 

BE LIMITED TO: 

RECRUITMENT, ADVERTISING OR SOLICITATION FOR EMPLOYMENT, 

HIRING, PLACEMENT, UPGRADING, TRANSFER OR DEMOTION, SELECTION 

FOR TRAINING INCLUDING APPRENTICESHIP RATES OF PAY OR OTHER 

FORMS OF COMPENSATION, LAYOFFS OR TERMINATION. 

4. ________________________ WILL MAKE EVERY EFFORT TO COMPLY WITH 

MINORITY UTILIZATION GOALS AS FOLLOWS: (9%) NINE PERCENT 

MINORITIES IN WORKFORCE ON THIS JOB, (6.9%) SIX POINT NINE PERCENT 

FEMALE UTILIZATION ON THIS JOB, (10%) TEN PERCENT OF CONTRACT 

AMOUNT EXPENDED WITH MINORITY BUSINESS ENTERPRISES. 

 

5. ________________________ SHALL REQUIRE EACH SUB-CONTRACTOR WE 

HIRE ON THIS PROJECT TO ADHERE TO, SIGN, AND RETURN THIS 

STATEMENT TO THE CITY. 

 

 

 

 

(Date)       (Name of Company) 

 

 

 

     (Signature and Title of Company Officer) 
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CITY OF CANTON CODIFIED ORDINANCES 
 

Bidders shall take notice that they are to comply with the Codified Ordinances of the City of 

Canton, including but not limited, to the following: 

 

1. Chapter 105.06 – Minority contract provision. 

a. All contracts with the City shall include the following clause: 

The bidder agrees to expend at least $                      of the Contract in the 

event the contract is awarded to such bidder for minority/women' s business 

enterprises. For purposes of this pledge, the term "minority/women' s 

business enterprise" means a bona fide business established as a sole 

proprietorship, partnership or corporation owned, operated and controlled 

by one or more minority persons or women who have at least fifty-one 

percent (51%) ownership. "Minority" includes African Americans, 

Asian/Pacific Islanders, Hispanic/Latino Americans and Native American 

Indians. The minority or woman must have operational and managerial 

control, interest in capital, and earnings commensurate with the percentage 

of ownership. Minority/women' s business enterprises may be employed as 

construction contractors, subcontractors, vendors or suppliers.   

(Ord.185-2011. Passed 10-31-11.) 

 

2. Section 105.12 – Local Bidder Preference. 

(a) The Board of Control, in determining the lowest and best bidder in the award 

of contracts, is authorized to award contracts to local bidders as hereinafter 

defined, whose bid is not more than ten percent (10%) higher, subject to a 

maximum amount of one hundred thousand dollars ($100,000.00), than the 

lowest dollar bid submitted by non-local bidders, provided that the project 

bid does not exceed ten percent (10%) of the engineer’s estimate.  The Board 

of Control’s decision in making such an award shall be final. 

  (Ord. 86-2009. Passed 5-18-09.) 

 

(b) For purposes of this section, "local bidder" means an individual or business 

 entity which at the time of the award of the contract: 

(1) Is a resident of the City and/or has its principal place of business in 

the City; and 

(2) Which has filed a City of Canton "Resident" Income Tax Return for 

the past two tax years. 

 

(c) All contract specifications and/or bid documents that are distributed by 

Canton for the purpose of soliciting bids for goods and/or services shall 

contain the following notice: 

Prospective bidders will take notice that the City of Canton, in determining the 

lowest and best bidder in the award of this contract, may award a local bidder 

preference to any qualified bidder pursuant to Section 105.12 of the Codified 

Ordinances of the City of Canton. The determination of whether a bidder 
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qualifies for the local preference shall be made by Board of Control. The Board's 

decision shall be final. A copy of City Code Section 105.12 is attached. 

   (Ord.112-97. Passed 6-2-97.) 

 

(d) This section shall be applicable to all contracts for the purchase of material, 

equipment, supplies or services, which are purchased, leased or constructed at 

a cost in excess of twenty thousand dollars ($20,000) and which require 

bidding pursuant to Ohio R.C. 735.05 through 735.09 and Ohio R.C. 737.03. 

(Ord. 112-97. Passed 6-2-97; Ord. 52-99. Passed 3-29-99; Ord. 240-2005.  

Passed 11-21-05.) 

 

3. Chapter 507.03 – Equal Employment Opportunity clause. 

b. During the performance of this contract, the contractor agrees as follows: 

1. The contractor shall not discriminate against any employee or applicant 

for employment because of race, age, handicap, religion, color, sex, 

national origin, sexual orientation or gender identity. The contractor shall 

take affirmative action to insure that applicants are employed and that 

employees are treated during employment without regard to race, religion, 

color, sex, national origin, military status, sexual orientation or gender 

identity. As used herein, the word "treated" shall mean and include 

without limitation the following: recruited, whether by advertising or other 

means; compensation, whether in the form of rates or pay or other forms 

of compensation; selected for training, including apprenticeship; 

promoted; demoted; upgraded; downgraded; transferred; laid off; and 

terminated. The contractor agrees to and shall post in conspicuous places 

available to employees and applicants for employment notices to be 

provided by the contracting officers setting forth the provisions of this 

nondiscrimination clause. 

2. The contractor shall, in all solicitations or advertisements for employees 

placed by or on behalf of the contractor, state that all qualified applicants 

will receive consideration for employment without regard to race, age, 

handicap, religion, color, sex, national origin, military status, sexual 

orientation or gender identity. 

(Ord. 153-2012.  Passed 9-24-12.) 

3. The contractor shall send to each labor union or representative of workers, 

with which he has a collective bargaining agreement or other contract or 

understanding, a notice advising the labor union or workers' representative 

of the contractor's commitments under the equal opportunity clause of the 

City; and he shall post copies of the notice in conspicuous places available 

to employees and applicants for employment. 

4. The contractor shall submit in writing to the City his affirmative action 

plan, and each subcontractor and supplier of equipment or supplies shall 

submit to the general contractor his affirmative action plan. The 

responsibility for securing these affirmative action plans falls upon the 

general contractor and shall be on file at the office of the general 

contractor. The contractor shall furnish all information and reports 
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required by the City or its representative pursuant to this chapter, and shall 

permit access to his books, records, and accounts by the contracting 

agency and by the Executive Secretary for purposes of investigation to 

ascertain compliance with the program. 

5. The contractor shall take such action with respect to any subcontractor as 

the City may direct as a means of enforcing the provisions of this equal 

opportunity clause, including penalties and sanctions for noncompliance; 

provided, however, that in the event the contractor becomes involved in or 

is threatened with litigation as the result of such direction by the City, the 

City will enter into such litigation as is necessary to protect the interests of 

the City and to effectuate the City's equal opportunity program and, in the 

case of contracts receiving Federal assistance, the contractor or the City 

may request the United States to enter into such litigation to protect the 

interests of the United States. 

6. The contractor shall file and shall cause his subcontractors, if any, to file 

compliance reports with the City in the form and to the extent prescribed 

by the City or its representative. Compliance reports filed at such times as 

directed shall contain information as to the employment practices, 

policies, programs and statistics of the contractor and his subcontractors. 

7. The contractor shall include the provisions of this equal employment 

opportunity clause in every subcontract or purchase order, so that such 

provisions will be binding upon each subcontractor or vendor. 

8. Refusal by the contractor or subcontractor to comply with any portion of 

this  program as herein stated and described will subject the offending 

party to any or all of the following penalties: 

A. Withholding of all future payments under the involved public contract 

to the contractor in violation, until it is determined that the contractor 

or subcontractor is in compliance with the provisions of this contract. 

B. Refusal of all future bids for any public contract with the City or any 

of its departments or divisions, until such time as the contractor of 

subcontractor demonstrates that he has established and shall carry out 

the policies of the program as herein outlined. 

C. Cancellation of the public contract and declaration of forfeiture of the 

performance bond. 

D. In cases in which there is substantial or material violation or the threat 

of substantial or material violation of the compliance procedure or as 

may be provided by contract, appropriate proceedings may be brought 

to enforce these provisions, including the enjoining within applicable 

laws of contractors, subcontractors or other organizations, individuals 

or groups who prevent, directly or indirectly, or seek to prevent, 

directly or indirectly, compliance with the policy as herein outlined. 

(Ord. 179-74. Passed 6-17-74.) 
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ADDITIONAL INFORMATION AND CONSIDERATIONS 

1. Please be advised that when you submit a bid to the City of Canton, the 

City will assume that an authorized representative of your company 

reviewed said bid to assure that the bid is correct and/or accurate. 

 

2. Any bidder may withdraw a bid, by written request, at any time prior to the 

time set for the bid opening. 

 

3. If there is no withdrawal of the bid, in accordance to the above procedure, 

the City reserves the right to enforce said bid prices(s) and/or contract(s). 

 

4. Alternate or Optional Bids: If you submit an alternate or optional bid that 

meets or exceeds the specifications, said bid may be considered in the 

evaluation and/or award.  However, the Board of Control reserves the right 

to award the bid which is in the best interest of the City.  

 

5. Articles of Incorporation: Please provide a copy of the company’s articles 

of incorporation.  The City of Canton may request this information if it is 

not provided. 

 

 

 


